ETHICS REVIEW COMMITTEE
FACULTY OF APPLIED SCIENCES
RAJARATA UNIVERSITY OF SRI LANKA

APPLICATION SUBMISSION CHECKLIST
Please tick (☑) all relevant items before submitting your application. If an item is not applicable, kindly indicate N/A. Incomplete submissions may be returned without review. Kindly submit the marked submission checklist during the submission process.
	Application Documents

	Cover letter
	

	Completed original ERC application form (Part I & Part II)
	

	Full research proposal
	

	One-page project summary (maximum 500 words(maximum 500 words including background, justification, objectives, methodology and ethical issues) 
	

	All relevant supporting documents (Specified below)
	

	Supporting Documents (where applicable)

	Research instruments (questionnaires/interview guides/checklists/data extraction forms) in English 
	

	Research instruments (questionnaires/interview guides/checklists /data extraction forms) in Sinhala and/or Tamil translations (where applicable)
	

	Participant Information Leaflet in English 
	

	Participant Information Leaflet in Sinhala and/or Tamil translations (where applicable)
	

	Informed Consent Form in English 
	

	Informed Consent Form in Sinhala and/or Tamil translations (where applicable)
	

	Assent Form (for children) in English (if required)
	

	Assent Form (for children) in Sinhala and/or Tamil translations (if required)
	

	Ethics approval letters from other institutions (if applicable)
	

	Any approval letters from other relevant institutions (if applicable)
	

	CV of the Principal Investigator and relevant Co-Investigators (if the PI is not a subject specialist or not a permanent staff member of the FAS)
	

	Payment and related documents

	Relevant application processing fee paid at the Shroff Counter, Faculty of Applied Sciences OR paid to the Faculty of Applied Sciences bank account
	

	Payment voucher/receipt attached to the application
	

	Student Applications

	Undergraduate research proposals submitted through the relevant Head of the Department/Supervisor
	

	Postgraduate research proposals submitted under the responsibility of a supervisor
	

	Mandatory Declaration (Strict Requirement)

	Signed declaration confirming that:
-      Data collection has not started and will not start before ERC approval 
· The study (or any part of it) has not been previously published
	







Submission of copies and format
· One (01) hard copy of the complete application set (to be submitted to the Secretary, Ethics Review Committee)
· One combined soft copy (PDF format) of all documents (to be emailed to: ethics@as.rjt.ac.lk)

